
 



 

 

 

 

 



 

 

 

 

 

 

 

 



To:Safety Advisory Group 

Wed 18/12/2024 10:30 

Good morning, 

We are writing regarding any proposed events you may be looking to hold in 2025 and 
beyond to advise of our new procedure for the Safety Advisory Group (SAG). 

We have looked to streamline our processes to make it easier for both event organisers 
and officers of the SAG to navigate what information needs to be submitted and the 
timeframes required. 

We have introduced a scoring system (matrix) which all events coming through the SAG 
will be assessed against.  Careful planning has gone into this matrix to ensure a fair and 
consistence approach for all events.  In addition to the matrix, we have produced 
an event notification form.  It is the completion of this form which will allow us to score 
the event against the matrix, and determine whether we will request SAG attendance, 
document submission only or no SAG involvement. 

Going forward please can you kindly complete and submit the event notification form 
with as much information as you are able to provide.  For small scale events involving up 
to 10, 000 anticipated attendance please kindly submit this form three months in 
advance of the event and for large scale events anticipating over 10, 000 in attendance 
please submit the event notification form at least six months in advance. 

  

If you have any specific queries in relation to the planning of your event then please do, 
of course, email the SAG. 

To assist with your planning, you may find useful information and templates on 
our website.  

  

We wish you a Merry Christmas and a Happy New Year. 

  

Many thanks 

The SAG Team 

https://www.southnorfolkandbroadland.gov.uk/business/licensing/safety-advisory-group
mailto:sag@southnorfolkandbroadland.gov.uk?subject=Event%20Notification
https://www.southnorfolkandbroadland.gov.uk/business/licensing/safety-advisory-group

